APPLICATION FOR RECORDS DISPOSITION STANDARD

f Lo
INSTRUCTIONS: Prepare in duplicate and forward to the Records M_enagement Analyst, Management Systems Division
3. Dept , Division, Subdivision & Administering Office Address ! FOR RECORDS MANAGEMENT DIVISION USE

!

Transit System Development

23rd Floor Peachtree Summit

Real Estate Division, Program Coord. Sect1

Date Recsived Date Completed

JAPR 19 1979 7q IO wmay 25 1979

Application No,

1. Apptlication 2. Dept. Application No.

4. Person to Contact
Valinda Johnson

7 Action F!euuesled
a L}f Establish Retention Schedule; record will continue to accumulate.

c. [ Amend Application No.

5. Working Title

b. [ Dispose of present accumutation; no further accumulation anticipated.
Check One:

Program Coordlnator

6 Tulebﬁone Number

586-5097

O change; [ Supercede: (3 Void

8. Dates of Series

Earliest L atest

| /972 ‘| Present

. 9. Records Series Title (fol!awed_ t;y title used in offica; if different)

Real Estate Resolutions '

10. Division and thce Function

appraisal,

and for operating a salvage yard.

What is the function of the Dwmon and the Oftfice in which this record serias is created7 -

The Division of Real Estate is responsible for acquiring right of way
needed for development of the transit system, which includes property
negotiation, acquisition and clearance functions.
also responsible for relocationg displaced families and businesses
In addition,
Authority's real estate interests, which include station concessions.

It is

it manages the

11. Record Series Description
Attach samples of the file.

Documents relating 1o:

Included are:

-

File is arranged: Calendar Year

Board approved resolutlons to acquire right of way
construction of the transit system.

(" 1

This file contains the followmq documents {inciude form numbers and tmes if any):

for

MARTA Real Estate Resolutions

12.'Monthly Ref;arence_ﬁete How oftenAar.é‘rAéEErAds referred to which are:

One to six months old l_i__-_, : Seven 10 twelve months old 15 ; Thirteen to twenty-four months old 10 .
iwenty-five months and older lo .7
13 Annual Rate of Accumulation of Records ) ' T —
Letter-size drawers . . _; Legal-size drawers _._=/ o ; Sheives -~ ; Other (specify)
3012 (3/76)
. -

i



AT G T I - T D 0 L e X T o 3 S

| YES | NO 14. Quesuoﬁpalre {Place an “Xi T_E‘EPTPQ?' column} _ e ) ‘ i
a. s this the official copy of the series? ' T
__,++ K‘l___ It not, where is it? R 7‘ e _ e “__; o
bh. Does the series contain conhdentla! mformatmn requiring security handhng’ " yes cite law or rbgulauon S
X : ! o '
(X | ] ewsmsavaiwecos | T T . T
X o Daes thiy sernes h.wo historical on long torm resesneh virin?
. When ane o lwn Adoctments an e Bile pake o meconsary o ke e entoae Ble fon o long peown], couldd e docomenns e
X scheduled separately? ‘

—— [ e e e e e e e e e

X _r_ ts the information con(amed in lhls senes ever pubhshed? tf yes, attach copy.

9. Is the mformanon contamed in this series ever analyzed and/or m:orded in a summarized report?

X It yes, atrach copy.
T h, s vhere & duplication of this senes in vour ofﬁge——c:r in another ofhce or agency7 ST T T T
J X If yes, where?

] X | s this series for 2 major gortion of i vequiarly mirofiimed? T T T e e e
X | __i. Does the record series res‘gl_t )m_z_a*cc_rvmputer printout? - o ) _i ;:U”_ :—:‘;_—q%wvm’%ﬁ j
15, Retention Requirements The following requires the series to be kept T

a. State Law e e YEATS, d. Audit period : years.

b. Statute of limitation —— . Years. e. Administrali\'re need -40 years.

c. ‘Federal law e me .. yeQTS. ; f. Federal retention instructions — ... y8ars.

Attach copy or excert of laws or regulations. Explain administrative nead.

16. Approved Disposition Instructions This agency recommends that 1he file series be cut off ar the end ;f ;;d::._._, T T T
%} Catendar Year; 1) Fiscal Year: 1) Other . e e e e theN,
[T Hold in the current files area __ _ _monthis) ____ ___ . . year{s); then

O Transfer to A olding area; hold _______ yaar(s); then
&Transfart éﬁﬁecords Center; hold __/ Q__ yearls); thgn

K Destroy. B
)
{77 Transter 10 Stare Archives f6r permanent retention. :

L) Other (Specify/

These instructions apply to all prior and fulure sccumulations of the series,

{Indicate hrwiiy mlmn.slp [y rv(_un\tnpruld:nt:cu above/or write addional remarks):

T

17. APPROVA LS

 Approved ﬁ[?tmer?{ﬂeco?ds Mat;éﬁge;\ent)f)_ijiﬁ_é;v T Pate T T Appgo JK-L qunsel ” f Date

istory

- __Hi_@.ﬂ' c%az_. _-W S_'_Z.L‘]z
Approvcd ARTA Manag&mbnt Advisory Commitise Date R

Department of Archivesand




